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MinicrapeTsa anykarpl Paciy6mixi Benapycns R MunucrepcTso obpasoBanus Peciybnuku Benapycs
YCTAHOBA AYKAILIBII YUPEXIEHNE OBPA3OBAHW 3
“BPICIUKI I39PKAYHBI .SR ' “BPECTCKHNMA FQCY}IAPCTBEHHI)II/I
TIXHIYHBI YVHIBEPCITIT” TEXHAYECKUM YHUBEPCUTET”
(BpATY) (bpI'TY)
IHCTPYKIbBISA NHCTPYKIUA
9. 04 40d3  x 1§ 1
I. bpact e L. bpect
YTBEPXJIAIO
O IIOpsAAKE BEAEHUS OEJIOIIPOU3BOACTBA Pexto UBEPCUTETA
110 aZIMAHUACTPATUBHBIM IIPOIIEIypaM % C.A.Kacneposuu
BbpI' TY
27 .02.2023
1. HMucTpykumss 0  TOpsAAKe  BEOSHHS  JEJONPOM3BOACTBA IO

aIMUHUCTPATUBHEIM npouenypaMm B bpl'TY (manee - MucTpykuus) paspaborana B
COOTBETCTBUH ¢ 3akoHOM Pecrybmuku Benapyce ot 28 oktsa6ps 2008 roma Ne 433-3
"O0 ocHOBaX aJMUHHCTPATHUBHBIX mpouenyp" (C M3MEHEHHSIMM ¥ HONOJIHEHUSIMH)
(mamee - 3aKOH) M OIpenesseT MOPSIOK BEAEHWs B YHHUBEPCUTETE, K KOMIIETEHIHU
KOTOPOTO ~ OTHOCHUTCS  OCYWIECTBICHME  aJAMUHUCTPAaTUBHOM  IpOLEIypH,
JENONPOU3BOJCTBA 110 aJIMUHUCTPATUBHBIM IIpOLIEAypaM B OTHOINEHHM TI'PayKIaH
Pecrybnuky benapyck, HHOCTpaHHBIX Ipakgad WM JIUIl 6e3 TpakAaHCTBA, B TOM
YHCIe WHIUBUAYANbHBIX MpeIlpUHUMAaTeNeld WiIN IOPUIHYECKHX JHI PecrmyOmuku
benapycs, gpyrmx  opraHmsanmii, oOparuBmmxcs — (oOpamarommxcs) — 3a
OCYIIECTBIEHUEM aJMUHUCTPATUBHON MIPOIEAYPHL.

2. B macrosmell WHCTpyKIMM NPUMEHSIOTCS TEPMUHBI B 3HAYEHUSX,
OIIpeeIEeHHBIX cTaThel 1 3akoHa.

3. [etictBue Hacrosmed MHCTPYKIMM He pacIpOCTpaHseTCs Ha BeJeHHe
AEIONPOU3BOJCTBA M0 OTHOIIEHMAM, YKa3aHHBIM B a03alax BTOPOM - IABEHAALATOM
myHKTa 1 cTaTey 2 3akoHa, a TakXKe [0 OOpalleHusAM TPaXIaH W IOPUINIECKUX JIUII,
IIOPSIIOK  PaCCMOTPEHHUs KOTOPBIX perfJaMeHTHpPYeTCs 3aKOHONATEIBCTBOM 00
OOpaIIeHISIX TPAKAAH U FOPHIAYECKIX JIULI.

4. JlenmompousBOACTBO 1O  aJMUHMCTPATHBHBIM IPOLEIYPaM  BEIEeTCs
IELEeHTPATM30BaHO (OTAETBHO OT APYTHX BUIOB JENONPOU3BOICTEA).

5. enonpousBOACTBO ITO aIMUHUCTPATHBHEIM IPOLIEAYPaM OCYIIECTBILETCS B
CTPYKTYPHBIX TMOZApPAa3HeNIEeHUsAX YHUBEPCUTETA YIIOJTHOMOYEHHBIMH JOJDKHOCTHBIMU
JTUIAMH.

6. Perucrparms JOKYMEHTOB IO OCYLIECTBIEHHIO aJIMHHHCTPATHBHBIX
IpoUenyp B OTHOIICHHWH 3aWHTEPECOBAHHBIX JIUI] OCYLIECTBIAETCS B JKypPHAIBHOM
(opMe B COOTBETCTBYIOILEM CTPYKTYPHOM MOApa3e e HHH YHIBEPCUTETA.

Crpasku 0O MHBIE NOKYMEHTHI, COIEpXKallue MOATBEPXkKIeHUe (DAKTOB,
UMEIOIIMX IOPUIANYECKOe 3HAaY€HME, BBIABA€MblE II0 3asABICHUSAM TPAKIaH,
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peructpupyrorcss B <« KypHane perucrpanuyd — OOKYMEHTOB, CBS3aHHBIX C
OCYILECTBJIIEHHEM aJIMUHHUCTPATUBHBIX mpouexyp» (manee — JKypHan perucrpaiun),
paspaboranroM MunuctepcTBoM obpasoBanus Pecry6nuxu benapycs.

B XKypnane peructpanuu QUKCHpPYyeTCs:

PEeTUCTPAIMOHHEIN HOMep (HOMep IO IOPSAKY);

GaMuIus, WMs, OTYECTBO IHMIA, OOPATUBINErOCs 3a BBIJAYEH CIPABKH WK
IpyToro JOKyMEHTa; JOMalllHuM anpec, TenedoH;

OOKYMEHT, YIOCTOBEPSIOLIUN JUIHOCTD;

IaTa I0a4uy 3asiBIICHUS;

HaVMEHOBaHUE CIIPaBKU WX APYTOro 3alpalliBaeMoro JOKYMEHTa,

CPOK HCIIOJTHEHUS;

pasmep IUIaThl, B3UMaeMOU 3a BeIady CIIPaBKU MIIM JOKYMEHTA,

IaTa BBIIAYU CIIPABKU WM IPYTOro JOKyMEHTa;

MIOAIIKCH 3asIBUTES. _

7. Bce mocTynmaromme B CTPYKTYpHBIE IIOApasfelieHrs YHHUBEPCHUTETa
3asABJICHUS 3aUHTEPECOBAHHBIX JIUII, 8 IMUHICTPATUBHEIE JKaI00bl PETMCTPUPYIOTCS B
IeHb ITOJa4Yyl B YCTAHOBJIICHHOM IIOPSIIKE.

8. AnmMuHHCTpaTHBHas >xajgoba 3aMHTEPECOBAHHOIO JIKIIA Ha IIPUHATOE
aJIMUHUACTPATHBHOE  pEIeHHe  PEeTrUCTpUPyeTCs  OTHENBHO  OT  3asiBJICHUA
3aMHTEPECOBAHHOIO  JMI[@ B  OTAeNe JOKYMEHTAI[MOHHOTO  O0ecIedYeHus
YHUBEPCUTETA.

9. TTOBTOpHBIM 3asBICHUSIM 3aWHTEPECOBAHHBIX JIUI[ MPU MX IOCTYIUICHUU B
CTPYKTypHOE TMOApa3feieHuH YHUBEPCUTETa B TEYEHHWE KaJCHIapHOro roaa
IPUCBAUBAETCS PErMCTPALMOHHBIN HHIEKC IIepBOIO 3asBICHUS WM OYepeIHON
UHJIEKC.

10. 3asBiieHHe 3aMHTEPECOBAHHOIO JHWIA, IIOJaHHOE B YCTHOH (opme, B
CTPYKTypHOe TMoJpa3zelieHiue YHUBEPCUTEeTa yUUThIBaeTcs B JKypHaie perucTpaum,
OPUHATON I ydeTa IHUCHhMEHHBIX 3asBIEHUM C COOTBETCTBYIOIIEH ITOMETKOH
«TOJAHO YCTHOM.

11. KoHBepThl OT IOCTYNUBIIAX 3asBICHUNA 3aUHTEPECOBAaHHBIX JIHII,
IIpeIyCMOTPEHHBIX ab3alleM TPEeThUM ITyHKTa 2 cTaTbi 14 3akoHa, COXPaHAIOTCH B
TeX CIy4asx, KOrja TOJBKO II0 HUM MOKHO yCTaHOBHUTH aIpeC 3aMHTEPECOBAHHOIO
JHIa WIK KOTJla aTa IIOYTOBOTO IITEMIIENS CIIYXKUT ITOATBEPKIACHUEM BPEMEHH HMX
OTIIPABJIEHUS U MOJyYEHUS.

12. PerucTpalMOHHBIH  WHIOEKC  OOKyMEHTaM, HEOOXOAUMBIM . Ui
OCYIIECTBIEHUS aqMUHUCTPATUBHBIX MPOLEAYpP, X NPUHATHIM aIMUHUCTPATUBHBIM
pELIeHUsM [PUCBAMBAETCSI B COOTBETCTBUU C IMPUHITOM CHUCTEMOH pErMCTpaliy
IJOKYMEHTOB B CTPYKTYpPHOM ITOApa3IeIeHUN YHUBEPCUTETA.

13. Xon paccMOTpeHHUs 3asBICHHUS 3aMHTEPECOBAHHOIO JIMIIA, HAIPaBICHHEIE
3allpoCHl, IOJXy4YeHHBIE NOOKYMEHThl U (WIM) CBEHEHUs, pe3ylbTal NPUHATOrO
aJMHHUCTPATUBHOIO PEIIEHUS 10 OCYIIECTBICHUIO aIMUHUCTPATUBHON IPOLEAYPEL,
yBEIOMIIEHHE 3aMHTEPECOBAHHOI'O JIHUIAa O IIPUHSATOM aAMUHUCTPATUBHOM pEIICHUU
JNOIDKHBI OBITH TOYHO M CBOEBPEMEHHO OTPaXKeHbI B COOTBETCTBYMOIIEH rpade
XKypHana perucrpaiuu.
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14. KoHTpomp 3a pacCMOTpeHHEM 3asBICHUM 3aMHTEPECOBAHHBIX JHI[ B
CTPYKTYPHBIX MOIpa3eIeHUAX YHUBEPCUTETA BEAETCS ¢ HCIoNb30BanueM JKypHaia
perucrpanuu (rpada CpoK UCIOTHEHHUS).

15. Pesynbrar NpHHATOrO B IIHCEMEHHOM (opMe aIMHUHHCTPATHBHOIO
peleHnss 00 OCYINECTBICHUHM aIMUHUCTPATHBHOU MpONEAypsl WIu o6 OTKasze B
OCYIIECTBICHUN aIMHHHCTPATUBHON IPOLEAYPhl BHOCHUTCS B COOTBETCTBYIOIIYIO
rpady JKypHalia perucTpaliuyl ¢ yka3aHHeM ero JaThl i HOMEpa.

16. KoHTpoms 3aBepiiaeTcs, eClid aJMHHHCTPATHBHOE pelleHHe 06
OCYIIECTBIIEHHH aJIMHHUCTPATUBHON IIPOLENYPHl MM 00 OTKa3e B OCYIIECTBICHUU
aIMHHUCTPATUBHONW MpOLENyphl IPHUHATO B IHCBMEHHONH (opme, B TOM YHCIE
IIOCPEZCTBOM BHECEHMSI 3anucy B JKypHall perucTpaluy.

17. B Xypnane peructpamuu Takxe IelaeTcs OTMeTKa 00 OTKaze B IPUHSITUHH
3asgBIICHMs] 3aMHTEPECOBAHHOIO JIMIA, IEpEeNaHHOr0 II0 IoYTe JuOO0 B BHUIE
JIIEKTPOHHOIO0 JOOKYMEHTa, MM €CIH Takoe aJMUHUCTPATUBHOE pelleHHe II0
TpeOOBaHMIO 3aUHTEPECOBAHHOTO JIHIa OOPMIISIIOCH B TUCBMEHHOH (hopMe.

18.  AnMuHHCTpaTHBHOE  pelleHWe, MPUHATOE B  XOZe  IpHeMa
3aHHTEPECOBAHHOIO  JMIAa B  YCTHOH  QopMme, IOIIEKUT  OOBIBICHUIO
3aMHTEPECOBAHHOMY JIMIly. Pe3ynbTaT IpHUHATOTO aIMUHUCTPATUBHOTO pELIeHUS
OTMeYaeTcs B COOTBETCTByIoLed rpade KypHama peructpauuy, B KOTOPOH
PETUCTPUPOBAIOCH (YIUTHIBAJIOCH) YCTHOE 3asIBIICHUE.

19. 3aBepeHue Kommif CHOpaBKU WIM JPYyroro JOKYMEHTa, BBIIAHHOTO
CIPYKTYPHBIM IIOIpa3[eIeHHeM YHHBEPCUTETa IO 3asBICHHIO 3aMHTEPECOBAHHOIO
nuna, oQopMIIIeTcs B COOTBETCTBHUU C ['OCyIapCTBEHHBIM CTaHIapToM PecmyGuku
bemapyce CTb 6.38-2016 "VHuduuupoBaHHBIE CHCTEMBl JOKYMEHTALUH
PecmyGmuku Benapycs. Cucrema OpTraHU3aIOHHO-PACIOPSIIUTEEHON
JOKyMEHTaIlHH. TpeboBanus K oopMIIEHUIO IOKyMEHTOB", eciu
3aKOHOJATENLCTBOM  HE  IPEAyCMOTpeHa  HeoO0XOAMMOCTh  HOTapHaIBHOT'O
CBHETEILCTBOBAHNS KO TaKOM CIIPaBKU WU APYTOro MOKYMEHTA.

20. Ha xa)XxgoM HCIOJHEHHOM 3asBJICHUU 3aHHTEPECOBAHHOIO JIHIlA IIOCIE
NPUHATHAA ~ YIOJHOMOYEHHBIM OpPraHoM aJAMMHUCTPATUBHOIO pelleHus (3a
UCKITIOYEHHEM Cllydas OTKa3a B INPHHITUM 3asBICHUS 3aUHTEPECOBAHHOTO JIUIA)
JeaeTcs OTMeTKa 00 UCIIOMTHeHUH U HaIIPaBJIeHUH ero B JelIO.

B ciydae oTkasa B IpHHATHH 3asBICHUS 3aMHTEpEeCOBaHHOrO Juiia B XKypHarne
PEruCTpaIyy Je1aeTcss OTMETKA O NPUHATUU TaKOTO PEILIeHUs U HAIpaBICHUH €ro B
Jeno, MPH 3TOM 3asBIEHHE BO3BpAIACTCA 3aUHTEPECOBAHHOMY JIMIy BMECTE C
NpUIaraeéMbIMU K 3asBJIICHUIO JOKyMEHTaMU U (UJIH) CBEICHUSIMI.

21. Ilpu BbIaYe IHYHO 3aMHTEPECOBAHHOMY JIMIY aIMUHHUCTPATUBHOIO
pelIeHu s, MO0 BHIIMCKHA U3 HETO, THO0 U3BELIEHHUS O IIPUHSITOM aIMUHHUCTPATHBHOM
PCIICHUN 3aWHTEPECOBAHHOE JIMIIO0 PACIUCBIBAeTCS B HMX IONYYEHHH C
IPOCTaBJIEHHEM JaThl IIOy4eHus B JKypHaie perucTparuu. ‘

B JKypname perucrpamum mgenaercss COOTBETCTBYIOLIAas OTMeTKa 00
YBEIOMIICHUH 3aUHTEPECOBAHHOIO JIAIA O IPUHATOM aJIMUHUCTPATHBHOM DPEIIIEHHN
B Cllydae ero HalpaBI€HUS HapOYHBIM (KypbepoM), IIO IIOYTe, B BHIE SJIEKTPOHHOIO
OOKyMEHTa HJIM MHBIM CIIOCOOOM U JaTa HalpaBlICHHS.
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22. Cpox xpaHeHHUs 3asBJICHUM 3aMHTEPECOBAHHBIX JIUL[, JOKYMEHTOB ¥ (UIIK)
CBelleHUH, HEOOXOOMMBIX I OCYLIECTBIEHHS aIMUHHUCTPATHBHOW MpOIENypE,
CIIPAaBOK HJIM HHBEIX JOKYMEHTOB, BBINABaeMBIX 3aMHTEPECOBAHHBIM JIMIAM IIPH
OCYILIECTBJICHHN aJIMHHUCTPATUBHON MPOLENypHl, OIMPEeNessieTcss B COOTBETCTBHH C
aKTaMHU 3aKOHO/JaTeNIbCTBA. |

23. JIOKyMEHTBI IIO OCYIIECTBICHUIO aJMHUHHCTPATHBHBIX IPOLELYDP, KOIUU
BBIJAHHBIX aIMUHHUCTPATUBHBIX PEIIEHUH (B HEOOXOMUMBIX CIIydasx) GOpMUPYIOTCS
B CTPYKTYPHBIX IIOAPA3JEIEHUAX YHUBEPCUTETa B Jella B COOTBETCTBHH C
YTBEPXKAEHHONW HOMEHKIIATYpO# Jel.

B nene morytr @opmupoBarhscs 3asBieHUSA, JOKYMEHTHI ¥ (UIH) CBEIEHUS IO
BCeM aJIMHHHCTPATUBHBIM IIpOLIEAypaM WM IO KaXIOW W3 HUX B 3aBUCHUMOCTH OT
KOJIMYECTBA OOpa3yIOIIMUXCS TOKYMEHTOB M OCYINECTBIISEMBIX aIMUHUCTPATUBHBIX
IIpoLeayp.

24. Ilpm QopMHpOBaHHU JeNl IPOBEPseTCs IPAaBUILHOCTD HAIPaBICHUSA
JOKYMEHTOB B JEJ0, WX IOJHOTa (KOMIUIEKTHOCTH). HeucromHeHHbIe 3asBICHUT
3aMHTEPECOBAHHBIX JIUL, a TAKKe HENpPaBUIBHO O(GOpMIIEHHBIE NOKYMEHTHI IO UX
HCIIOITHEHHUIO B JleJla He OALIUBAFOTCA.

25. Ilo wWCTeYeHHHM YCTAaHOBJIEHHBIX CPOKOB ~XpaHEHUS ,Z[OKYMeHTBI o
OCYILIECTBJIIEHUIO AaIMHUHUCTPATUBHBIX MPOLENYp IOAJIEKAT YHHUUYTOXKEHUIO B
IIOPSNKE, YCTAHOBIEHHOM  DECIlyOJIMKaHCKUM  OpPraHOM  TI'OCYAapCTBEHHOTO
YIOpaBJIE€HHUsA, B  BEICHUM KOTOPOIO  HAXOHATCS  BONPOCHL - apXUBOB U
IeJIONPOU3BOCTRA.

Havansauk otnena |
JOKYMEHTAIIIOHHOTO 00eceYeH s , / O.A.OBcsHUK -

aJ'IBHI/IK HOPpUIUICCKOro oTacia
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